MACROBUTTON DoFieldClick [Your Name]
MACROBUTTON  DoFieldClick [Street Address]
MACROBUTTON  DoFieldClick [City, ST  ZIP Code]
February 2, 2010
MACROBUTTON  DoFieldClick [Recipient Name]
MACROBUTTON  DoFieldClick [Title]
MACROBUTTON  DoFieldClick [Company Name]
MACROBUTTON  DoFieldClick [Street Address]
MACROBUTTON  DoFieldClick [City, ST  ZIP Code]
Dear MACROBUTTON  DoFieldClick [Recipient Name]:

I noticed your company add posted  MACROBUTTON  DoFieldClick [NAME OF ADVERTISEMENT]. You will notice that with this letter is a copy of my resume. I believe that my list of skills and qualifications will match your job requirements perfectly.

Sincerely,

 MACROBUTTON  DoFieldClick [Your Name]
Enclosure

